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Logging into Compass @

To log in you will need your unique username and temporary password.
These details will be provided to you by your school. Upon first login,
you will be required to change your password and confirm your email
address and mobile phone number. These details may be used by your
school for SMS, password recovery and email communication
throughout the year.
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Usermname

Remember me

Can't access your account?




The Compass Home Screen
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Attendance @

Entering an Attendance Note

e From the Compass home screen (or from your student’s profile), click the Add Attendance
Note item.

Where possible, attendance notes should be entered prior to the absence/lateness occurring.
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© Compass Click the students profile that A Finley Tome P

you WlSh tO add an Dashboa... Chronicle Tasks Approvals  Reports
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Female - 2023 Years ()
Groups:
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Select your child to view their profile

[4 Attendance note } [ ™ send email ]

@ Course confirmation Today's Attendance

Wed August 23, 2023

No scheduled activities

. Click the attendance note
Course confirmation and/or school payments:

available for completion. button
Click here to proceed

@ Payments Centre

Did you know that payments can be made through
Compass for school fees, events, and voluntary
contributions?

Click here for more information

@ Parent Student Teacher Conference Or CliCk the Shortcut bUtton m
the bottom centre, then
select ‘Submit attendance
note’

You he

clickt B Pay for an event




Entering an Attendance Note

In the pop-up window
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Select the reason

Enter a brief description of the absence
Select the start and finish time

Add any necessary attachments

Click the ‘Save’ button

To see what classes and
activities your student will be

missing, click the ‘Activities’
button
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Cancel Add Attendance Note

Reason None

Details | Comments

Start Date

23/08/2023 - 08:00 AM

End Date

23/08/2023 - 04:00 PM

Attachments

Upload Attachment

Potentially Affected Sessions

Activities



Attendance Notifications
(ATErE

If your child is marked as absent without
prior approval you will receive a

message containing a link. When you
follow the link, you will have the
opportunity to explain the absence.

The link will expire after you have
clicked it, meaning that it cannot be
used to explain unapproved absences in

the future. Instead, you will receive
another message containing a new link,
allowing you to repeat the process.
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ol T 9:41 AM

'YOUR SCHOOL >

Jimmy is marked absent
as of 9:30 AM. Please
add a note using the link
below, or alternatively
contact the school office
(mpass.co/RxpWkligIB)
- Principal
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Add Attendance Note

Reason

Details / Comments

Dentist

Start Date

27/04/2022 - 09:00 AM

End Date

27/04/2022 - 11:30 AM

Potentially Affected Sessions

Activities

Add Attendance Note
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